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Employment Opportunity Announcement
February 20, 2012
To:  All Cathedral Center staff and interested parties
From:  Donna Rongholt-Migan, Executive Director
Re:  Open Position
The Cathedral Center is a private, not for profit, non sectarian organization providing case management, emergency shelter and other supportive services to women and families who are homeless or experiencing a housing crisis.  Our mission is to provide a safe environment for women and families, while working to end homelessness, one life at a time.  
We are currently seeking a mission driven professional to fill the following employment vacancy: 
Director of Resource Development (full time):
Responsibilities:    This position reports directly to the Executive Director and is responsible for advancing the agency’s mission via overall marketing and resource development for the Cathedral Center, which include both financial and human resources.
Skills and Qualifications:  The ideal candidate will have earned a bachelor degree in Marketing, Management or related field.  A valid Wisconsin driver’s license is required, with regular access to a reliable and insured vehicle.  A familiarity with vulnerable populations is helpful.  Required experience includes demonstrated success in annual appeals, grant writing/reporting, budgeting, project management and proficiency in Microsoft Office, as well as donor software (Giftworks).  The Cathedral Center seeks a professional who can maintain absolute confidentiality, work cooperatively with staff, board and other volunteers and cultivate long term relationships with funding constituents.  A criminal background check will be conducted and ability to work evenings and weekends when needed is required. 

How to apply
Please submit resume’s and list of three professional resume’s via email to:  
Donna Rongholt-Migan, Executive Director

Email: drongholt@cathedral-center.org
Additional information can be found on our web site: www.cathedral-center.org
This position is available immediately and will remain open until filled with the best qualified candidate.  
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